
Mitel 3300 

Time Change
~Needs to be done on Attendant Console~
     To Set Time

· Press FUNCTION key

· Press ATT FUNCTION key (on display)

· Press DATE/TIME key (on display)

· Press 12/24 HR to select the 12 or 24 hour format

· Press SET TIME

· Enter the 4 digit time (HH:MM)

· Press AM or PM (on display) – not be required if using 24 Hour format
· Press SET (on display) – 24 Hour format only
· Press EXIT (on display)

    To Set Date
· Press FUNCTION key

· Press ATT FUNCTION key (on display)

· Press SET DATE key (on display)

· Enter the 6 digit time (YYMMDD)

· Press SET (on display)

· Press EXIT (on display)

7363 East Tierra Buena Lane, Suite 140   Scottsdale, AZ  85260

Phone:  480-991-7780   Fax: 480-948-5176

www.americantelephone.com

